	Claim for Home to Duty Travel

For use by Air Training Corps Gliding Instructors and AEF Pilots
	
	RAF Form 2970 (Revised 12/09)


	Section 1 – To be completed by Claimant


Gliding Squadron/AEF No 


Situated at 


The distance between my home and Gliding Squadron/AEF is                               miles return journey.



Method of Travel (( appropriate box): Car         engine capacity               cc  Motor Cycle         Public Transport


For the journeys detailed overleaf I claim (complete appropriate section):


Private Motor Vehicle: Motor Mileage Allowance for                 miles at                per mile    = £ 


                                                                             for                 miles at                per mile    = £ 


I certify that the insurance conditions outlined in AP1919 para 1020 have been fulfilled.


Passenger Allowance for persons named overleaf                   miles at                per mile    = £


Public Transport:              return journeys by the most economical means of 




        public transport at a cost of £                           each                                   = £                          


Expense allowances for meals obtained away from home            days at                per day = £ 


Other expenses (tolls, tunnel charges etc)              journeys at £                                          = £












     Total         £

I certify that if in receipt of pay I have not claimed Expense Allowance.


I certify that the details given above and in Section 2 overleaf are correct.












Signature

Date




	Section 2 – Statement of Attendance for the Month of
	
	(to be completed by Claimant)

	




	Section 3 – Certificate of CO of Gliding Squadron/AEF


I certify that to the best of my knowledge the journeys to which this claim relates were duly authorised, and the details shown at Section 1 overleaf are correct.












Signature and Rank

Date




	Section 4 – For Accts Use Only




Rank�
Initials�
Surname (in BLOCK CAPITALS)�
Service/Computer ID Number�
�
�
�
�
�
�
�
�
�
�
�
�
�



Home Address�
�
�
�
�
�
�
�
�
�
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         /          /





Dates�
Time of Arrival at Unit�
Time of Departure from Unit�
Name of Entitled Passengers�
Expense Allowance


Claimed
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PTR�
�
miles	   X�
�
journeys at�
�
per mile�
= £�
               .�
�
�
�
�
�
miles	   X�
�
journeys at�
�
per mile�
= £�
               .�
�
�
�
�
�
miles	   X�
�
journeys at�
�
per mile�
= £�
               .�
�
�
�
Expense Allowance�
�
days at�
�
per day�
�
= £�
               .�
�
�
�
Other Expenses�
�
journeys at�
�
�
= £�
               .�
�
�
�
�
Total�
  £�
               .�
�






In accordance with the Data Protection Act 1998, the Ministry of Defence will collect, use, protect and retain the information on this form in connection with all matters relating to personnel administration and policy.














